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Hosoxkenue
00 0o0meM coOpaHuu palOTHUKOB

PKJI ameii Ne 3

1. O01ue moJ10KeHUA

1.1. Hacrosimee Ilonoxenue pa3paboTaHO B COOTBETCTBUU ¢ DeepabHBIM 3aKOHOM
o1 29.12.2012 Neo 273-®3 «O6 obpazoBanuu B Poccuiickoit @eneparum», ycraBoM YacTHOTO
obmieoOpaszoBarenpHOro yupexkaenus «PYK/] mumeit Ne 3»

1.2. TlonoxeHue yCTaHABIUBACT TOPSJAOK OPraHM3alUU JACATEIbHOCTH OOIIero coOpaHus
pabortHukoB PXK/I numest Ne 3 (manee — oOpa3oBarenibHasi OpraHu3anus).

1.3. O6mee coOpanne pabOTHUKOB SIBISETCS IMOCTOSHHO JICWCTBYIOIIMM KOJUICTHAIBHBIM
OpraHoM ympaBieHus oOpazoBarenbHoil opranuzanuu PXK/[ muneit Ne 3. B cocraB oGero
coOpaHusi paOOTHUKOB BXOJAAT pPaOOTHUKM, A KOTOpbIX paboTa B 00pa3zoBaTeNIbHOMN
OpraHM3aLMH SIBJISIETCS OCHOBHOM.

2. Opranusanms padoTbl 001ero coopaHusi paboOTHUKOB

2.1. TlepBoe 3acemanue o0mEero coopanuss pabOTHUKOB TOCIIE €ro CO3JaHMs, a TAKKE IMepBOC
3acelaHue HOBOI'O COCTaBa OOIIEro coOpaHHs pPAOOTHUKOB CO3BIBACTCS PYKOBOJUTEIEM
oOpa3zoBarenbHOi oprannzanuu YactHoro ooOmieoO6pasoBarenbHoro yupexaeHus «PXK]]
e Ne 3» mocie coznanust odiero coOpanus pabOTHUKOB MM M30paHHsi HOBOTO COCTaBa
oOmero coOpanusi paOOTHUKOB, KOTOPBIM BEIET 3acelaHue 0 M30paHus MpeceaaTes
ob1ero coopanust pabOTHHUKOB.

2.2. PykoBojcTBO 00OmIMM coOpaHueM paOOTHUKOB OCYIIECTBISIET Ipezcenarenb. Benenue
MIPOTOKOJIOB 001IeTr0 coOpaHusi paOOTHUKOB OCYIIECTBIsIETCA cekpeTapem. lIpencenarens u
CeKpeTaph 00I1ero coopanusi paOOTHUKOB BHITIOTHSIOT CBOM O0S3aHHOCTH Ha OOIIECTBEHHBIX
HaJasax.



[Ipencenarens:

® OpraHmu3yeT MeATEeILHOCTh 00IIero COOpaHus;

¢ wH(pOpPMHPYET YIEHOB 00IIeT0 COOpPaHHS O MPEACTOSIIEM 3aCeTaHNH B TIOPSIIKE,
MPEIYCMOTPEHHOM YCTaBOM U HACTOSIIINAM ITOJIOKEHHEM;

® OpraHu3yeT MOATOTOBKY W MPOBEICHUE 3aCeIaHHtS;

® OIpeJeNseT MOBECTKY 3aceIaHus;

® KOHTPOJIHMPYET BBIMOJIHCHUE PEIICHUN.

2.3. 3acenanus ob1mero coopanust pabOTHUKOB MPOBOASTCS C IEPUOAUYHOCTHIO,
YCTaHOBJICHHOH yCTaBOM.

2.4. 3acenanus obOmiero cobpaHuss pabOTHUKOB MOTYT MPOXOAUTH B opMe KOHGEpEeHII-
CBSI3H.

2.5. Ha 3acenanus o0miero codpanus pabOTHHKOB MOTYT OBITh MPUTJIAMIEHBI TPEICTABUTEIN
ydpeanTensi, oOIMIeCTBEeHHBIX OpraHU3aluii, OpraHOB MYHHIMIAIBHOTO U TOCYIAPCTBEHHOTO
yIpaBieHuss W Apyrue Juua. Jluma, NpuriameHHble Ha 3acelIaHue, TOJB3YIOTCS IPaBOM
COBEIATEIBHOTO T0JI0CA, MOTYT BHOCHTH TPEJIOKCHUS U 3asBJICHHS, Y4YacTBOBATh
B 00CYX/IGHUH BOIIPOCOB, HAXOISAIIMXCS B UX KOMIIETECHIUH.

2.6. Pemenmsi, npuHATBIE  00mHKM  coOpaHWeM  paOOTHUKOB B COOTBETCTBHH
C 3aKOHOJIATEJILCTBOM U B TPEJICNIaX CBOUX MOJTHOMOYHA, 00S3aTSIILHBI i1 BCEX PaOOTHUKOB
00pa3oBaTeLHON OPraHU3aAIIH.

2.7. Pemenus obmiero cobpanusi pabOTHUKOB MOTYT COJAEP)KATh MOPYYEHHs], 00sS3aTeIbHbIE
JUISE UCTIOJTHEHUS BCEMH pabOTHUKaMU 0Opa3oBaTENbHOW OpraHU3alliu W PEKOMCHIAINN
ydacTHHUKaM 00pa30oBaTeNIbHOTO IpoIiecca.

2.8. Pemenus oOmero coOpaHuss paOOTHUKOB JOBOMISTCS  JIO CBEACHHS  BCEX
3aMHTEPECOBAHHBIX JIMI] HE TTO3HEE / JHEH Mocie MPOIIeAIEro 3aceaHusl.

3. Ilopsaok co3bIBa 0YepeaHOro 001ero coopanus paGoTHUKOB

3.1. Pemenue o mpoBeeHUH OYEepeAHOro OOIIEero codOpaHus pabOTHUKOB MPUHUMAETCS
npezcenareneM ooiero coopanusi pabOTHUKOB, KOTOPBINA ONIPeIeTsieT:

® NIpoLEAYypY IPOBEACHMUS;

® JIOBCCTKY 3aC€aaHus;

® 1aTy, BpeMs U MECTO IIPOBEAECHMUS;

® [epeveHb MaTepPHAIIOB ISl IPEABAPUTEIHFHOTO 03HAKOMIICHHS WICHAMH O0IIero cCoOOpaHus
pa6OTHI/IKOB, a TaKKEC IMOPAAOK TAKOI'0 O3HAKOMIJICHUS,

® TIOPAJOK I'OJIOCOBAHMS 110 BOIIPpOCAM IMMOBECTKH: OTKPBITOC, TalHOE WA 3a0YHOC,

® HHBIC BOIIPOCHI, H606X0)_'[I/IMBI€ JJId TOATOTOBKU IMPOBCACHUA 0611[61"0 CO6paHI/I$I pa6OTHI/IKOB.

[Mpeacenatens  oOmiero coOpaHusi pPaOOTHUKOB — COTJIACOBBIBAET  C PYKOBOJHUTEIEM
00pa3oBaTeNbHOM OpraHMW3alMU JIaTy, BpeMs M MECTO IPOBEICHUS OYEPEJTHOTO 3acelaHus
ob1iero coopanust pabOTHHUKOB.

3.2. Tlpencenarenp, cekperapb o0mmero codpanus pabOTHUKOB WJIM JIMIA, WX 3aMEHSIOIIHUE,
YBEIOMIISIOT YJIEHOB 0OIIETo coOpaHusl paOOTHHKOB O JlaTe, BPEMEHH, MECTE IPOBEICHUS U
MIOBECTKE 3aceJaHus He MO3JHee YeM 3a CeMb JJHEH JI0 IaThl eT0 IPOBEICHNUS.



3.3. Pemenne o mpoBeICHUH OYEPETHOTO OOIIEro coOpaHusi paOOTHUKOB BpydaeTcs WICHAM
obmiero cobpanust paOOTHUKOB JIMYHO WJIM HAMPABISIETCS MOCPEACTBOM 3JEKTPOHHOM WU
WHOU CBSI3HM, 00CCIICYMBAOIICH ayTeHTHYHOCTh MEPEAaBaeMbIX U MPUHUMACMBIX COOOIICHHH
U UX JIOKyMEHTAJIbHOE MOATBEPKICHHE.

3.4. JlonoaHHUTEIbHBIE MPEIOKEHUST B IOBECTKY 3aceJaHHs O4epeqHOro oomiero codpanus
paOOTHHKOB MOTYT OBITh BHECEHBI 4WIGHaMH OOIIero coOpaHus pabOTHHUKOB B CPOK
HE TI03/IHEE YeM 3a TPH JIHS J0 ATkl €r0 MPOBEACHUS.

4. Tlopsinok co3bIBa BHEOUYEPETHOTO 0011ero codopaHusi pabOTHHKOB

4.1. Co3pIB BHEOYEpPETHOTO OOIIEro coOpaHus paOOTHUKOB OCYIIECTBISETCS B CIydasx,
MPETYCMOTPEHHBIX YCTABOM.

4.2. TlpemnoxeHWe O CO3bIBE BHEOUYEPETHOTO OOIIEro CcOoOpaHus pPaOOTHUKOB JOJIKHO
COJICPIKATH:

® apryMEHTHPOBaHHOE 00OCHOBaHHE HEOOXOANMOCTH MPOBEICHNUS BHEOUEPEIHOTO OOIIEro
coOpaHus pabOTHUKOB;

® TIPOEKT ITOBECTKH 3aCEHaHMS;

® MpeAroiaraeMyro AaTy BHEOYEPEITHOTO OOIIEro coOpaHusi paOOTHUKOB;

® [epeyYeHb MHUIIUATOPOB MPOBEICHHUS BHEOUEPETHOTO O0IIEr0 coOOpaHusi paOOTHHKOB.

4.3. TlpemioxeHne 0 CO3bIBE BHEOUCPETHOro  oOmmiero  coOpaHus — mepenaercs
HETIOCPE/ICTBEHHOT0 B KAaHIEISAPHIO 00pa3oBaTeNbHOW oOpraHusanuu He mo3xHee 10 mHei
70 JaThl MPEANOIaraéMoro BHEOUYEPEIHOro O0LIero coOpaHusi pabOTHHKOB, B Cilydae €Ciu
MHHIIMATOPOM BHEOYEPEJHOr0 OOIIEero coOpaHWsi PadOTHUKOB SBISETCS HE MpEAceNaTelb
ob1ero cobpanust pabOTHHUKOB.

4.4. Tlpencenarens, cekpeTapb O0IIero coOpaHus paOOTHUKOB WM JIMIA, UX 3aMEHSIONINE,
YBEJIOMJISIIOT 4JICHOB 001Iero coOpaHuss paOOTHHUKOB O BHEOYEPEIHOM OOIIEeM CcoOpaHuU
pabOTHUKOB MTyTE€M BPYUEHHUS UM HAMpPaBIEHUS TOCPEICTBOM DIIEKTPOHHON WM MHOM CBS3H
MPeUIOKEHUS MHUAIMATOPOB BHEOUEPEIHOTO oO0IIero coOpaHus, a TAKXKE YBEIOMIIEHUs O JaTe,
BpPEMEHH, MECTE U MOBECTKE 3aceaHus He MO3HEee YeM 3a TPU JHS JI0 IaThl €r0 MPOBEICHUS.

[Mpencenatens  oOmiero coOpaHuss pPaOOTHUKOB — COTJIACOBBIBAET  C PYKOBOJHUTEIEM
00pa3oBaTeNIbHOM OpraHU3alliK JaTy, BPeMsl ¥ MECTO IMPOBEACHHS BHEOYEPETHOTO OOILIEro
coOpaHusi pabOTHHUKOB.

4.5. ]JlomoJHUTENbHBIE TPEUIOKEHUS B MOBECTKY 3aceJaHhs BHEOYEPETHOTO OOIIero
coOpaHust paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU 00111ero coOpaHusi paOOTHUKOB B CPOK
HE TI03/THEe YeM 3a TPH JIHS J0 JaThl €r0 MPOBEICHUS.

5. JlokymeHTanus o011ero coopanus

5.1. Bacenanust oOmero coOpaHus pabOTHUKOB oGoOpMIIAIOTCS MpoTokonaMu. IIpoTokoin
3acemanus o0Iero coopanusi pabOTHUKOB COCTABIISIETCS] HE TIO3HEE AT THEH TIOCTE €ro
3aBepILEHHs B IBYX SK3EMIUISPAX, MOJMUCHIBAEMBIX €r0 MPEICeAaTENIEM H CEKPETAPEM.



5.2. IIpoTOKOI COCTaBISAETCA B COOTBETCTBUU C OOIIMMH TPEOOBAHUSIMHU JEIIONPOU3BOICTBA,
YCTaHOBJICHHBIMU B 00Pa30BaTEILHON OpraHU3allii, C YKa3aHUEM CJICTYIOIINX CBEICHHIA:

® KOJMYECTBO paOOTHHKOB, IPUHSBIINX YYaCTHE B 3aCCIaHUU, OTMETKA O COOJIOICHUU KBOPYMa;

® KOJIMYECTBO T'OJIOCOB «3a%», IIPOTUBY» M «BO3ACPIKAIICS» MO KAKIOMY BOIPOCY MOBECTKH
3aceaHus;

e perieHre 00Iero coopanus pabOTHUKOB MO Ka)KIOMY BOIIPOCY MOBECTKU 3aCEIaHMs.

Hywmepanus npoTokosioB o61iero coOpanus pabOTHUKOB BeJETCS OT Havaia yueOHOTo roja.

5.3. B ciydyae oOHapyXeHHs OIMMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKCHHUS (aKTOB
B IIPOTOKOJIC 3acelaHus oOmero coOpaHuss paOOTHUKOB WIEHBI OOIIEro COoOpaHHs
paOOTHHUKOB BHpaBe TpeOOBaTh OT IMpeAcenaTenss ero u3MeHeHHs. B cBoioo ouepenb
npeacenarenb 00s3aH MPHUHITH MEPbl 110 BHECEHHIO B IPOTOKOJI  COOTBETCTBYOIIUX
W3MEHEHHH W YTOYHEHUH, a TaKKe CAETaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIEAYIOUIeM
3acelaHuu 001ero coopanus pabOTHUKOB, BHECS TAHHBIN BOIIPOC B €TI0 TIOBECTKY JIHSI.

5.4. OpuruHaisl IPOTOKOJIOB XPAHITCS B KAHIEJIIPUU 00pa30BaTeIbHON OpraHU3aIiy.

5.5. Kmporokony mnpukiaapBaroTcs Bcsd HHG(OpMAMs ¥ MaTepUalbl, a TaKkke WHBIC
JOKYMEHTBI, Kacaroluecs PeIICHUs.
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