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1. O61mue mos10KeHus

1.1. Hacrosimee IosioxeHre 0 MOpPSAKE YHHUYTOXKEHHS NMEPCOHATIBHBIX AaHHbIX B PXKJI nmmee Ne 3
(manee — IlomoxeHHE) YCTaHABIMBACT NEPUOJUYHOCTH U CIOCOOBI YHHUYTOXKECHHS HOCHUTENIEH,
CoJiepXKaliX NePCOHAIBHBIE JaHHBIE CYOBEKTOB IIEPCOHANBHBIX JaHHBIX.

1.2. Ienbto HacTosmero [ojoxenus saBiseTcs obecreueH e 3auThl IpaB U cB0O0 00ydaroIuxcs u
pabOTHUKOB IIpH 00pabOTKe MX MepcoHanbHBIX MaHHBIX B PXK]I mumee Ne3 (Jluneit).

1.3. OcHOBHBIE MOHSTHUS, UCIIOB3YeMbIE B [losoxeHnu:

CYOBEKT MEPCOHAIBHBIX JAHHBIX — PAaOOTHUK M (WJIM) HHOE JIUIO0, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOIIHE NEPCOHALHBIC JTAHHBIE;

pabOTHUK — PU3UIECKOE JIUIO, BCTYIHBILECE B TPYAOBbIE OTHOIIEHUA C JInueeM;
nepcoHabHBIE JaHHble — MH(OpMaIus, CoXpaHeHHas B J0O0M (opmare, OTHOCAIIASACS K
OIpEJ/ICICHHOMY WM OIpPEEIIeMOMY Ha OCHOBaHMH TakoW wWH(popmarmu Qusudeckomy
nuny (CyOBeKTY MepCOHANBHBIX TAHHBIX ), KOTOpas caMa o ce0e WM B COUETAaHUU C IPYyron
uHpopMalme, umeroieics B Jluree, No3BoNseT HISHTU(UIIMPOBATH JTUYHOCTh CyOBEKTa
NIEPCOHAILHBIX JIAHHBIX;

00paboTka MEepPCOHANBHBIX JAHHBIX — JNCHCTBUS (OMEpalii) ¢ NEPCOHATBHBIMU IAHHBIMH,
BKIIFOYasi cOOp, CHCTEMaTH3allhio, HaKOIICHWE, XpaHEHHe, yTOuHeHue (OOHOBJICHHE,
U3MEHEHHE), UCIOJIb30BaHUE, PacIpoCcTpaHeHre (B TOM 4Yuciie Iepenady), 00e3InYrBaHue,
OJIOKUpOBaHKE, YHUUYTOKECHUE TEPCOHATBHBIX TaHHBIX;

YHHYTOXXCHHC IICPCOHAJIBHBIX daidHbIX — IICfICTBH;I, B PE3YyIbTATC KOTOPBIX HEBO3MOXXHO
BOCCTAHOBHUTH COJICP)KAHHE IEPCOHAIBHBIX JIAHHBIX B HMH(OPMAIMOHHON cHcTeMe
NEPCOHATBHBIX JAHHBIX WM B PE3yJbTare KOTOPLIX YHUYTOXKAIOTCS MaTepHalIbHBIE
HOCHTEJIH TIEPCOHATBHBIX TaHHBIX;

HOCHTEJIA TIEPCOHAIBHBIX JAHHBIX — KaK 3JICKTPOHHBIE (JUCKEThI, KOMIIAKT-JUCKH, JIECHTEI,
¢Ier- HAaKOMUTEIN U JIP.), TaK U HEAIEKTPOHHBIE (OyMa)kKHbIE) HOCUTENN IEPCOHAIbHBIX
JTAHHBIX.

1.4. Hacrosiee TTonoxenue paspaborano Ha ocHoBe Dejiepanbaoro 3akoHa ot 27.07.2006 Ne 149-03
«O6 wunpopmanuu, MHPOPMAIMOHHBIX TEXHOJOTUSX H O 3alure HHpopmaunuu», DeaepanbHOro
3akoHa oT 27.07.2006 No 152-®3 «O mepcoHaNbHBIX JAHHBIX» W JAPYTHX HOPMATHBHBIX IIPaBOBBIX

aKTOB.
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2. [IpaBuiia yHHYTOKEHUS] HOCUTEJICH, CONEPKAMMX NEPCOHATbHDIC TAHHbIE

2.1. VHUYTOXEHHE HOCHUTENIEH, COJEPXAIMX MEepPCOHATbHBIE JAHHBIE CYOBEKTOB IIE€PCOHABHBIX
JIAHHBIX, IOJDKHO COOTBETCTBOBATH CJICIYIOLIUM IIPABUIIaM:

e OBITh KOH(GUICHIIMATBHBIM, HCKJIIOYasi BO3MOXHOCTD ITOCIIEAYIOIIETO BOCCTAHOBIICHHUS,

e 0hOpMIIATBCS FOPUIUYECKH, B YACTHOCTH, aKTOM O BBIIEJICHMH JOKYMEHTOB, COJEPKAIIUX
IIEPCOHANILHBIE JIAHHbIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX, K YHHUTOXKEHUIO M aKTOM 00
YHHUUYTOXKEHMU HOCHUTENEH, COJepKalluX IePCOHANbHbIE NaHHbIE CYyOBEKTOB IEPCOHAIBHBIX
JaHHBIX;

e JIOJDKHO IIPOBOJUTHCS KOMHUCCHEN 10 YHUUTOXKEHHIO IIEPCOHANIBHBIX JAHHBIX

e YHHYTOXXEHHE JO/DKHO KacaThCsl TOJIBKO TEX HOCHTEJEH, COAEpXAIIUX IICPCOHATBHBIC
JIAHHBIE CYOBEKTOB IMEPCOHANBHBIX TaHHBIX, KOTOPBIE IOUIEXKAT YHUYTOXKEHHUIO B CBS3H C
UCTEYEHHEM CPOKa XpaHEHHUs, JOCTIKCHUEM IIes 0O0pabOTKU YKa3aHHBIX IEPCOHAIBHBIX
JAHHBIX JTIHOO yTpaToil HEOOXOJMMOCTH B MX JIOCTM)KEHHH, HE JIOIyCKas CIIy4aidHOTO HIIH
IIpeHAMEPEHHOTO0 YHUUTOXKECHHS aKTyaIbHBIX HOCUTEIIEH.

3. HOpH}]OK YHHUYTOXKCHUHA HOCHTeJIEﬁ, coaepKaimux rnepcoHaTbHbI€ TaHHbIC

3.1. IlepcoHanmpHbIC NaHHBIC CYOBEKTOB MEPCOHANBHBIX JAHHBIX XPAHATCA HE JOJBIIE, YEM ITOTO
TpeOYIOT Iend ux o0paboTKH, M MOJUIeKAT YHHUYTOXKEHHIO I10 HCTEYEHHHM CpPOKa XpaHEHWUs,
JOCTHKEHHUH IeJiel 00paboTKH MITK B CiIydae yTpaThl HEOOXOAUMOCTH B UX JOCTHIKEHHUH.

3.2. Hocurenn, coaepkaiiipie IEepCOHAIBHBIE JAHHBIE CYOBEKTOB IE€PCOHAIBHBLIX JIaHHBIX,
YVHHUTOXKAIOTCS B CICHHANIBHO OTBEACHHOM JUIS OTHX LEeled IOMEIICHHHM KOMMCCHEH II0
YVHHYTOKEHHIO IIEPCOHAIBHBIX JaHHBIX, YTBEPXKICHHOM IpuKazoM aupekropa Jlunes (maiee —
Komuccus).

3.3. Hocurenu, coaepkampe IE€pPCOHATBbHbIC HaHHBIE CYOBEKTOB IEPCOHANBHBLIX —JaHHBIX,
yHuputoxatotcss Komuccneit B cpok, He mpeBbimaromud 30 gHEW ¢ JaThl  JOCTIOKCHHS
1eliei 00paboTKH MEPCOHATBHBIX JIAHHBIX JINOO yTpaThl HEOOXOIUMOCTH B UX JOCTHIXKEHUH, & TAKKE B
clly4ae, €CJIM UCTEK CPOK MX XPaHCHHUS.

3.4. Komuccust mpou3BOIUT OTOOp OYMa)KHBIX HOCHTENEH IIEPCOHAIBHBIX MAHHBIX, IOUICIKAIIMX
YHUYTOXKECHHIO, C YKa3aHHEM OCHOBAHUMU JJIl YHUUTOKECHHS.

3.5. Ha Bce OTO6paHHBI€ K YHHUYTOXXCHHUIO JOKYMCHTHI COCTABIISICTCSA aKT O BBIACJICHUU JOKYMCHTOB,
coaepxKamux nepCoHajJlbHbIC JaHHBIC Cy6’BeKTOB IIEpCOHAJIBHBIX JAHHBIX, K YHUYTOXXCHHUIO.

3.6. B axktax o BBIJEICHUU JOKYMEHTOB, COACpXXalUX IICPCOHAIBHBIC IaHHBIC C}’6TJCKTOB
INEPCOHATBHBIX JaHHBIX, K YHHUYTOXCHHUIO H aKTax 00 YHHUYTOKCHUU HOCHT@HCﬁ, coacprKalmux
NNEPCOHATIBHBIC TaHHBIC C}’6’B€KTOB NEPCOHAIBHBIX JaHHBIX, UCIIPABJICHUS HC NOITY CKAarOTCA.

3.7. Komuccus IIPOBEPICT HAJIMYHEC BCCX JOKYMCHTOB, BK/IIFOYCHHLBIX B aKT O BBIACJICHHUH HOCHUTEJIEH,
coaeprKalux NMepCoHaAJIbHbIC TaHHBIC CY6T:CKTOB NEePCOHAIBHBIX JAHHBIX, K YHUYTOXKCHHUIO.

3.8. Ilo oxoHYaHWH CBCPKH aKT O BBIACIICHHUU JOKYMCHTOB, COICPXKaIlUX IICPCOHAIBHBIC TAaHHBIC
CyOBEKTOB IIEPCOHATBHBIX TaHHBIX, K YHHUTOKEHHIO MOAMUCHIBAcTCA BeceMd wieHamu Kommuccnu u
YTBEPIKAAECTCS TPOPEKTOPOM TI0 HAPABJIEHUIO.




3.9. Hocuren, conepalie NepcoHaIbHbe TaHHbIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX, 0TOOPAHHBIE
JUIA  YHHYTOXCHHA U BKJIFOUEHHBIE B aKT, IIOCJIC IIPOBCPKH HX Komuccueit nepeaaroTesd
OTBETCTBCHHOMY 3a YHHUYTOXCHUC NOKYMCHTOB B IIOMECUICHHE OTACTIAa KaJpOB.

3.10. YHHUYTOXXEHHE HOCHTeENeH, comep)KaluX MepcOHaTIbHbIE JaHHBIE CYyOBEKTOB IMEPCOHATBHBIX
J@HHBIX, IPOM3BOAUTCS TIOCIE YTBEP)KIEHNS aKTa B IIPHCYTCTBUU BCEX WIeHOB KOMHCCHH, KOTOPBIE
HECYT MEPCOHATBHYIO OTBETCTBEHHOCTD 32 IIPABUIBHOCTD U IIOJTHOTY YHHUYTOKEHUS NCPCUUCICHHBIX B
aKTe HOCUTEJIEH.

3.11. YHHUUTO)KEHHE IIEPCOHAIBHBIX JAHHBIX, €CIH 3TO JOIyCKAaeTCs MaTepHalbHBIM HOCHTEIIEM,
MOXET IIPOU3BOMUTECSA CIHOCOOOM, MCKIIOYAIONIMM AajibHEHIIyI0 00paboTKy 3THX HEPCOHAIBHBIX
JAHHBEIX C COXPAHEHMEM BO3MOXHOCTH OOpabOTKM MHBIX JaHHBIX, 3a(QUKCHPOBAHHBIX Ha
MaTepHaibHOM HocHTeNe (YAaleHHE, BBIMAphIBAHHE).

3.12. VHHUTOXEHHE HOCHUTENIEH, COAEpXKAIUX I[EepCOHAIbHLIE JaHHBIC, OCYIICCTBISAETCS B
CIIEIYIOLIEM MTOPSAKE:

e VHHYTOXEHHE TEPCOHANBHBIX MAHHBIX, COAEPXKAIIMXCS HA OYMaXKHBIX HOCHTENX,
OCYILECTBIISIETCS TIyTEM W3MEJIbYCHUS HA MEJKHE 4YacTd, HCKIIOYAIONIME BO3MOMKHOCTH
TIOCNIEYIONEr0  BOCCTAHOBNICHUS HH(opManuu. M3MmenpueHHe —OCYIIECCTBIAETCS  C
MCIIONB30BAaHUEM  HIpesiepa  (YHHYTOXKHUTENS — JOKYMEHTOB),  YCTaHOBJICHHOIO B
IOMEIIEHNHN OT/ENa KaIpoB, IHO0 JOKYMEHTHI EPearoTCsl Ha MepepaboTKy (YTHIM3ALHIO)
OpraHM3aIMAM, COOMPAIONIMM BTOPCHIPbE (ITyHKTHI IIPUEMA MAKyJIaTyPBI);

o YHHYTOXKEHHE MEPCOHAJBHBIX NAHHBIX, COAECPIKAIMXCS HA MAIIMHOYMTACMBIX HOCHTEISX,
OCYIIECTBJISETCS IyT€M HAHECCHHs UM HEyCTPAaHUMOTO (PH3MYECKOro MOBPEKIECHHUS,
HCKJTFOYAIOIIET0 BO3MOXHOCTh HMX HCIIOJIB30BAaHUS, 4 TaK)KE BOCCTAHOBJICHHS JIAHHBIX.
BrlmeykazanHoe JOCTUraeTest IyTeM AehOpMUpPOBAHHS, HAPYLICHHUS CAMHOM IETOCTHOCTH
HOCHTEJIS;

o MOJJICXKAIAE YHUUTOXEHHIO (haliibl C IEPCOHAIBHBIMH JAHHBIMU CYOBEKTOB IIEPCOHAIBHBIX
JAHHBIX, PACIOJOKEHHBIE HA JKECTKOM IHCKE, YNANSIOTCA CPEICTBAMH OICPAI[HOHHOU
CHCTEMBI KOMIIBIOTEDPA € TOCTIECAYIOIIIM «OUYHIICHUEM KOP3UHBIY;

e B Cllyuae IONMyCTUMOCTH IOBTOpHOro wucmoib3oBanust Hocurens CD-RW, DVD-RW
NpPUMEHSETCS TPOrPaMMHOC yAalIeHHE («3aTHPAHUE») COACPXKUMOTO IHCKa IIyTEM €ro
dopMaTUpoBaHUs ¢ MOCIEAYIOLIEH 3aIMChI0 HOBOM HH(OpMAIMK Ha TaHHBIH HOCHTEIb.

4. Iopsiaok craum MaKyJIaTyphbl

4.1. JIOKyMeHTHI IO MCTEUEHHH CpOKa XPAHEHWs, HOCTIDKEHHH Iened 0oO6paboTku MM B
Cclydyae yTpaTrbl HEOOXOJMMOCTH B WX JOCTH)KEHMH IOJUIEKAT YHUYTOXKECHHIO IIyTEM CJauH
OpraHU3allisAM, COOUPAIOLIUM BTOPCHIPhE (IIyHKTEI IPHEMa MaKyJIaTypsl).

4.2. BplieneHHBIE JTOKYMEHTHI II0 aKTy O BBIICJIEHHH TOKYMEHTOB, COAEPXKAIUX IMEPCOHATBHBIC
JIaHHBIE CYOBEKTOB IIEPCOHAIBHBIX JAHHBIX, K YHHYTOXXCHHIO IEPelaloTCs K YHHYTONCHHIO B
yIaKkOBaHHOM BHUJE.




4.3. JIokyMeHTBI, MOJIEXKAIIHE BEIBO3Y, HE JOIDKHBI COJIEpKarh Oymary ¥ KapToH, HE IPUTOJHBIC UL
nepepa60TI<1/1; 6yMary M KapTOH, MOKPBLITHIC MOJIMATUJIEHOM H JPYIHMHU ITOJUMEPHBIMH IIJICHKAaMHU,
Matcpuall, BBI,Z[GJIHIOHJI/Iﬁ AJOBUTHIC U TOKCUYHBIC BCIICCTBA.

4.4, JIoKyMEHTHI, [IOJUI)KAIUE BBIBO3Y, HE JTOJDKHBI COJIEPKATh:

o TpAIbE, BEPEBKY, MINAraT U3 JIyOSHBIX BOJOKOH U MOJIUMEPOB;

e METAJUIMYECKHE M JIEPEBSHHBIC W3JIENUs], KyCOYKM CTE€KIa U KEPaMMKH, KaMEHb, yrojb,
cImoy, nennohan, HeJUTyIOn I, IOJIMMEPHEIC MaTEPHAIbl B BUIE M3/C/IUH (TIICHOK, rpaHyn),
TEHOILIACT, HICKYCCTBEHHYIO U HATYPANbHYIO KOXKY, KIECHKY, OUTyM, mapaduH, OCTaTKH
XUMHAYECKUX U MHUHEPAIbHBIX BEILECTB U KPACOK;

¢ BIAKHOCTb JOKYMEHTOB, IOUIEXKANIAs BBIBO3Y, NOJDKHA OBITh He Gosiee 10 IPOLCHTOB.

4.5. Craua ohpopMiIseTcss IPUEMO-CIATOYHBIME HAKIIAJHEIMHE, JaHHBIE KOTOPBIX (J1aTa c/lauu, HOMEP
HAKJIQJHOM, BeC CAAHHOM MaKyJIaTyphl) YKa3bIBAIOTCS B aKTE O BBIZICJICHUU JTOKYMEHTOB, COJIEPIKAIIIX
IIEpCOHAJILHBIE TAHHBIC CYOBEKTOB NIEPCOHAIBHBIX TaHHBIX, K YHUYTOXKEHHIO.

4.6. Tlorpy3ka u BBIBO3 JOKYMEHTOB OCYIUECTBIAIOTCS MOJ KOHTPOJIEM JIHILA, OTBETCTBEHHOTO 32
obecredeHre COXpaHHOCTU JIOKYMEHTOB CTPYKTYPHOTO TIOpa3ieIeHHs.

4.7. OrobpaHHBIE K YHHYTOKEHHEO JOKYMCHTBHI Iepe]l Ccjauedl Ha InepepaboTKy B KadecTBe
MaKyJIaTypbl JO/DKHBI B 00s3aTeNbHOM TOPSIKE H3MENpyUarThcd M0 CTCICHH, HCKJTIOYaroIen
BO3MOXXHOCTH IPOUYTEHUS TEKCTA.

5. Ilopsiaok oopmireHHsI AOKYMEHTOB 00 YHHYTOKEHUH MEPCOHAIBHbBIX IAHHbIX

5.1. O6 YHHYTOXEHWH HOCHUTEIEH, CONEPIKAIIUX MEePCOHAIbHbIEC NaHHble, KOMUCCHS COCTABIIAET
TIOMHACHIBAET aKT 00 YHHYTOKCHHH HOCHTENIEH, COHEpXKALIMX MEPCOHATBHBIE NaHHBIE CyOBEKTOB
IIepCOHANBHBIX TAHHBIX, KOTOPBINA yTBEpKAaeTCa AUpeKTopom Jlnmes.

52. Akr 00 YyHHYTO)XEHUHM HOCHUTEJIEH, COJCPXKAMUX IEPCOHAIbHBIC JaHHBIC CyOBEKTOB
IIepCOHATBHBIX TaHHBIX, COCTABIIICTCS IO YCTAHOBIECHHOH (popme.

B axTe yka3bIBalOTCA:

e JlaTa, MECTO M BpeMsl YHUUTOIXKECHHUS,

o JIODKHOCTH, (paMmIInK, MHHUIHAIE] WieHoB Komuccnu;

e BHJI M KOJIMYECTBO YHMUTOKAEMBIX HOCHTENEH, CONEpXKallMX IEePCOHAIBHBIC IaHHBIC
CyOBEKTOB MEPCOHATIBHBIX JaHHBIX;

e OCHOBAHHE JUISI yHUUITOXKEHHS,

e CIIOCOO YHHYTOXKCHHS.

5.3. MaKT YHHYTOXEHHS HOCHTENEH, ColepyKallliX EPCOHATBHbIE IAHHBIE CYOBEKTOB NIEPCOHATBHBIX
JAHHBIX, (QUKCHPYETCS B JKypHAJNE yHeTa JOKYyMEHTOB, IEPEJaHHBIX Ha YHHYTOXKCHHE. JlaHHbIA
JOKYMEHT SABJISETCSA JOKYMEHTOM KOH(QHIEHIHAIBHOIO XapakTepa U BMECTE C aKTaMH XPAHUTCHA B
IOMEIEHHH OTJeNa KaApoB B TedeHHe OAHOro roja. Ilo ucTeueHHMHM CpOKa XpaHCHHS aKT O
BBIZCJICHUU JIOKYMEHTOB, COJIEPKAIIMX [IEPCOHAIBHEIE JaHHbIE CYOhEKTOB MEPCOHAIBHBIX JAHHBIX, K
VHHYTOXKEHHIO M aKT 06 YHUYTOKEHMM HOCHTENEi, COepKallluX MepCOHaNbHbIE JaHHBIE CYOBEKTOB
TIEPCOHANBHBIX JTAHHBIX, IEPENAIOTCA B apXuB JiMiest No3 Ha XpaHEHHE.




6. OTBETCTBEHHOCTh PYKOBOAUTENEN CTPYKTYPHBIX NOApa3/ieJeHui

6.1. OTBETCTBEHHBIM JIUIIOM 33 OPraHU3aIMI0 XPAHEHHs JOKYMEHTOB SIBJISICTCS PyKOBOAUTEIDL OT/elIa
KaJ[pOB.
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